
                                                                                                                          

 

 

PaperVision Archive Example Client Enquiry Screens 

1. Click on the “Archive” icon (left of the screen). 
 
Note there is no software to install on the client machine (just create a shortcut e,g, 
http://10.0.0.102/PVE.aspx ) . 
 

2. Enter User Name and Password 

 

 

 

 

 



                                                                                                                         

 

 

3. A list of “Available Projects” are listed on the left hand.  
Note a “project” is a file to interrogate , you only see the projects that you are authorised to 
have access to (as pre configured by the administrator) 
 

4. Select the “Account Payable” project   

 

 

 

 



                                                                                                                         

 

 

5. Search for all Accounts with Invoices over £3,000 , enter criteria in the “Amount” search 
field. 
 

6. Also required to be sorted in “Amount” sequence 

 

 

 

 

 



                                                                                                                         

 

 

7. 10 invoices found as per selection. 
 

8. Select Invoice 33 ; Enriques Monitor Repair (the first one as highlighted in green) 

 

 

 



                                                                                                                         

 

 

9. Invoices 33 document displayed which can be printed ; emailed etc.  

  

 


